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    Open Tender Notification  for  Painting work rate contract for a period of one year 
      Tender Enquiry No.: TPCODL/P&S/18/2020-21 
 Due Date for Bid Submission: 10 July 2020[15:00 Hrs.] 
       Tata Power Central Odisha Distribution Limited 2nd Floor,IDCO Towers, Janpath, Bhubaneswar-751022 
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1.0 Event Information 
1.1 Scope of work 
Open Tenders are invited from interested Bidders for entering into a Rate Contracts valid for a period of 1 Year as defined below : 

Line Item no. Work Description EMD Amount (Rs.) 
Tender Fee (Rs.) 

1. Painting work as per BOQ, Annexure-I, enclosed. Job will be carried out in any areas of TPCODL, consisting of five circles( Bhubaneshwar I&II, Paradeep, Dhenkanal & Cuttack) 5 Lac 5000 
 

1.2 Availability of Tender Documents 
Non-transferable tender documents may be purchased by interested eligible bidders from address given below, on submission of written application to the under mentioned and upon payment of non-refundable Tender fee.  

Chief (Procurement & Stores) Tata Power Central Odisha Distribution Limited 2nd Floor, IDCO Towers, Janpath, Bhubaneswar-751022 
Tender documents may be downloaded by interested eligible bidders from TPCODL website www.tpcentralodisha.com with effect from 25 June 2020. In the event detailed tender documents are downloaded from TPCODL website, the Tender Fee shall be compulsorily submitted either online through NEFT/ RTGS or demand draft/ Banker’s cheque drawn in favor of “TP Central Odisha Distribution Limited”, payable at Bhubaneswar only. Any such bid submitted without this Fee shall be rejected. 
Bidders are requested to visit TPCODL website www.tpcentralodisha.com regularly for any modification/ clarification to the bid documents 
1.3 Calendar of Events 
(a) Date of availability of tender documents from TPCODL Website. From 25 June 2020 to 01 July 2020, 17:00 Hrs 
(b) Date & Time of Pre-Bid Meeting (If any) Not applicable. 
(c) Last Date of receipt of pre-bid queries, if any 03 July up to 15:00 Hours 
(d) Last Date of Posting Consolidated replies to all the pre-bid queries as received 06 July 2020 up to 17:00 Hours 
(e) Last date and time of receipt of Bids 10 July 2020 up to 15:00 Hours 
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Note :- In the event of last date specified for submission of bids and date of opening of bids is declared as a closed holiday for TPCODL, Bhubaneswar office the last date of submission of bids and date of opening of bids will be the following working day at appointed times. 
1.4 Mandatory documents required along with the Bid 
1.4.1 EMD of requisite value and validity 1.4.2 Tender Fee in case the tender is downloaded from website 1.4.3 Requisite Documents for compliance to Qualification Criteria mentioned in Clause 1.7. 1.4.4 Duly signed and stamped ‘Schedule of Deviations’ as per Annexure III on bidder’s letter head. 1.4.5 Duly signed and stamped ‘Schedule of Commercial Specifications’ as per Annexure IV on bidder’s letter head. 1.4.6 Proper authorization letter/ Power of Attorney to sign the tender on the behalf of bidder. 
1.4.7 Copy of PAN, GST, PF and ESI Registration (In case any of these documents is not available with the bidder, same to be explicitly mentioned in the ‘Schedule of Deviations’) 

      
Please note that in absence of any of the above documents, the bid submitted by a bidder shall be liable for rejection. 
1.5 Deviation from Tender 
Normally, the deviations to tender terms are not admissible and the bids with deviation are liable for rejection. Hence, the bidders are advised to refrain from taking any deviations on this Tender. Still in case of any deviations, all such deviations shall be set out by the Bidders, clause by clause in the ‘Annexure III - Schedule of Deviations’ and same shall be submitted as a part of the Technical Bid. 
1.6 Right of Acceptance/ Rejection 
Bids are liable for rejection in absence of following documents:-  
1.6.1 EMD of requisite value and validity 1.6.2 Tender fee of requisite value 1.6.3 Price Bid as per the Price Schedule mentioned in Annexure-I(BOQ). 1.6.4 Necessary documents against compliance to Qualification Requirements mentioned at Clause 1.7 of this Tender Document. 1.6.5 Filled in Schedule of Deviations as per Annexure III 1.6.6 Filled in Schedule of Commercial Specifications as per Annexure IV 1.6.7 Receipt of Bid within the due date and time 
TPCODL reserves the right to accept/reject any or all the bids without assigning any reason thereof. 
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1.7 Qualification Criteria 
1.  The bidder should have average annual turnover of Rs.1 Crore in last three years (FY 16-17, FY 17-18 and FY 18-19). Audited balance sheet, profit and loss account and auditors report from the statutory auditors of the company required.  2. Experience: Bidder should have at least three years' experience in executing various painting work of civil structures at ground level and also at different heights etc.  
 
1.8 Marketing Integrity 
We have a fair and competitive marketplace. The rules for bidders are outlined in the General Condition of Contracts. Bidders must agree to these rules prior to participating. In addition to other remedies available, TPCODL reserves the right to exclude a bidder from participating in future markets due to the bidder’s violation of any of the rules or obligations contained in the General Condition of Contracts. A bidder who violates the market place rules or engages in behavior that disrupts the fair execution of the marketplace, may result in restriction of a bidder from further participation in the marketplace for a length of time, depending upon the seriousness of the violation. Examples of violations include, but are not limited to: 

 Failure to honor prices submitted to the marketplace 
 Breach of terms as published in TENDER/NIT 

1.9 Supplier Confidentiality 
All information contained in this tender is confidential and shall not be disclosed, published or advertised in any manner without written authorization from TPCODL. This includes all bidding information submitted to TPCODL. All tender documents remain the property of TPCODL and all suppliers are required to return these documents to TPCODL upon request. Suppliers who do not honor these confidentiality provisions will be excluded from participating in future bidding events. 
2.0 Evaluation Criteria 

 The bids will be evaluated technically on the compliance to tender terms and conditions. 
 The bids will be evaluated commercially on overall lowest cost in Line Item Basis as calculated in Schedule of Items [Annexure I] .TPCODL reserves the right to split the order line item wise  and / or quantity wise, among more than one Bidder. Hence all bidders are advised to quote their most competitive rates.   
 Bidder has to mandatorily quote as per schedule of item [Annexure-I]. Failing to do so TPCODL may reject the bid. 

NOTE: In case of a new bidder not registered,  inspection of their any other site and evaluation shall be carried out to ascertain bidder’s  capability and quality procedures. However TPCODL reserves the right to carry out site inspection and evaluation for any bidder prior to technical qualification. In case a bidder is found as Disqualified in the factory evaluation, their bid shall not be evaluated any further and shall be summarily rejected. The decision of TPCODL shall be final and binding on the bidder in this regard. 
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2.1 Price Variation Clause: The prices shall remain firm during the entire contract period. 
2.2 Quantity variation Clause: There will not be any guarantee on quantity of job. Job has to be carried out on as and when required basis order from TPCODL on the quantity to be specified in the order. 

 
3.0 Submission of Bid Documents 
3.1 Bid Submission 
Bidders are requested to submit their offer in line with this Tender document. TPCODL shall respond to the clarification raised by various bidders and the replies will be sent to all participating bidders through e-mail. 
Bids shall be submitted in 3 (Three) parts: 
FIRST PART: “EMD” as applicable shall be submitted. The EMD shall be valid for 210 days from the due date of bid submission in the form of BG / Bank Draft /Bankers Pay Order (issued from a Scheduled Bank) favoring ‘TP Central Odisha Distribution Limited” payable at Bhubaneswar. The EMD has to be strictly in the format as mentioned in General Condition of Contract, failing which it shall not be accepted and the bid as submitted shall be liable for rejection. A separate non-refundable tender fee of stipulated amount also needs to be transferred online through NEFT/ RTGS in case the tender document is downloaded from our website. 
TPCODL/ TPCODL Bank Details for transferring Tender Fee and EMD is as below: 
Account Name: TP Central Odisha Distribution Limited Bank Name: SBI, IDCO Towers, Bhubaneswar Bank Account No. : 10835304915 IFSC Code : SBIN0007891 
SECOND PART: “TECHNICAL BID” shall contain the following documents: 
a) Documentary evidence in support of qualifying criteria b) No Deviation Certificate as per the Annexure III – Schedule of Deviations c) Acceptance to Commercial Terms and Conditions viz Delivery schedule/period, payment terms etc. as per the Annexure IV – Schedule of Commercial Specifications. d) Quality Assurance Plan (where applicable) 
The technical bid shall be properly indexed and is to be submitted through authorized person in shape of hard copy in duplicate.  
THIRD PART: “PRICE BID” shall contain only the price details and strictly in format as mentioned in Annexure I with explicit break up of basic prices, Taxes & duties, Freight etc. In case any discrepancy is observed between the item description stated in Schedule of Items mentioned in the tender and the price bid submitted by the bidder, the item description as mentioned in the tender document (to the extent modified through Corrigendum issued if any) shall prevail. 
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The EMD in the form of Bank Draft / BG /Bankers Pay Order shall be submitted in original hard copy and then placed in sealed envelope which shall be clearly marked as below: 
EMD “Paining work Rate Contract” 

Bids have to be mandatorily submitted only in hard copy sealed envelope. Please mention our Enquiry Number:- XXXXXXX on the Tender and drop the same at Tata Power Central Distribution Limited, 2nd Floor, IDCO Towers, Janpath, Bhubaneswar-751022. Bids submitted through any other form/ route shall not be admissible. 
The envelope shall be addressed to: 

Chief (Procurement & Stores) Tata Power Central Odisha Distribution Limited 2nd Floor, iDCO Towers, Janpath, Bhubaneswar-751022 
The envelope shall also bear the Name and Address of the Bidder along with our Tender No. and subject. 
The Bid prepared by the Bidder, and all correspondence and documents relating to the Bid exchanged by the Bidder and the TPCODL, shall be written in the English Language. Any printed literature furnished by the Bidder may be written in another Language, provided that this literature is accompanied by an English translation, in which case, for purposes of interpretation of the Bid, the English translation shall govern. 
The Bidder has the option of sending the Bids in person or by post. However late receipt due to postal delay or any other reason will not be entertained. Bids submitted by Email/ Telex/ Telegram / Fax will be rejected. No request from any Bidder to the TPCODL to collect the proposals from Courier/ Airlines/ Cargo Agents etc. shall be entertained by the TPCODL. 
SIGNING OF BID DOCUMENTS: 
The bid must contain the name, residence and place of business of the person or persons making the bid and must be signed and sealed by the Bidder with his usual signature. The names of all persons signing should also be typed or printed below the signature.  
The Bid being submitted must be signed by a person holding a Power of Attorney authorizing him to do so, certified copies of which shall be enclosed.  
The Bid submitted on behalf of companies registered with the Indian Companies Act, for the time being in force, shall be signed by persons duly authorized to submit the Bid on behalf of the Company and shall be accompanied by certified true copies of the resolutions, extracts of Articles of Association, special or general Power of Attorney etc. to show clearly the title, authority and designation of persons signing the Bid on behalf of the Company. Satisfactory evidence of authority of the person signing on behalf of the Bidder shall be furnished with the bid.  
A bid by a person who affixes to his signature the word ‘President’, ‘Managing Director’, ‘Secretary’, ‘Agent’ or other designation without disclosing his principal will be rejected.  
The Bidder’s name stated on the Proposal shall be the exact legal name of the firm. 
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3.2 Contact Information 
All the bidders are requested to submit their pre-bid queries (if any) against this tender through hard copy within the stipulated timelines. The consolidated reply to all the queries received shall be posted on TPCODL website by the stipulated timelines as detailed in calendar of events. 
Communication Details: 
Name:   Mr. D.P.Das, Sr.GM 
Contact No:  9438297571 
E-Mail ID: purchase@cescoorissa.com 
Name:   Mr. Asish Karmakar, HOG-Procurement 
Contact No:  8768455566 
E-Mail ID: purchase@cescoorissa.com 
 
Chief – Procurement & Stores: 
Name:  Mr. Praveen Kumar Jain 
Contact No.: 9223322641 
E-Mail ID: pkjain@tatapower.com 
3.3 Bid Prices 
Bidders shall quote for the entire Scope of Supply / work for individual items and Taxes & duties. The bidder shall complete the appropriate Price Schedules included herein, stating the Unit Price for each item & total price with taxes, duties & freight up to destination at various sites of TPCODL. The all-inclusive prices offered shall be inclusive of all costs as well as Duties, Taxes and Levies paid or payable during the execution of the supply work, breakup of price constituents.  
The quantity break up shown else-where other than Price Schedule is tentative. The bidder shall ascertain himself regarding material required for completeness of the entire work. Any items not indicated in the price schedule but which are required to complete the job as per the Technical Specifications / Scope of Work mentioned in the tender, shall be deemed to be included in prices quoted. 
3.4 Bid Currencies 
Prices shall be quoted in Indian Rupees Only. 
3.5 Period of Validity of Bids 
Bids shall remain valid for 180 days from the due date of submission of the bid. 
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Notwithstanding clause above, the TPCODL may solicit the Bidder’s consent to an extension of the Period of Bid Validity. The request and responses thereto shall be made in writing. 
3.6 Alternative Bids 
Bidders shall submit Bids, which comply with the Bidding documents. Alternative bids will not be considered. The attention of Bidders is drawn to the provisions regarding the rejection of Bids in the terms and conditions, which are not substantially responsive to the requirements of the bidding documents. 
3.7 Modifications and Withdrawal of Bids 
The bidder is not allowed to modify or withdraw its bid after the Bid’s submission. The EMD as submitted along with the bid shall be liable for forfeiture in such event. 
3.8 Earnest Money Deposit (EMD) 
The bidder shall furnish, as part of its bid, an EMD amounting as specified in the tender. The EMD is required to protect the TPCODL against the risk of bidder’s conduct which would warrant forfeiture. The EMD shall be denominate in any of the following form: 

 Banker’s Cheque/ Demand Draft/ Pay order drawn in favor of TP Central Odisha Distribution Limited payable at Bhubaneswar. 
 Online transfer of requisite amount through NEFT/ RTGS. 
 Bank Guarantee valid for 210 days after due date of submission. The EMD shall be forfeited in case of: 

a) The bidder withdraws its bid during the period of specified bid validity. 
Or 

b) The case of a successful bidder, if the Bidder does not i) accept the purchase order, or ii) furnish the required performance security BG 
4.0 Bid Opening & Evaluation process  
4.1 Process to be confidential 
Information relating to the examination, clarification, evaluation and comparison of Bids and recommendations for the award of a contract shall not be disclosed to Bidders or any other persons not officially concerned with such process. Any effort by a Bidder to influence the TPCODL's processing of Bids or award decisions may result in the rejection of the Bidder's Bid. 
4.2 Technical Bid Opening 
Bids will be opened at TPCODL Office, Bhubaneswar as per the schedule mentioned in Calendar of Events. All tender bids shall be opened internally by TPCODL. Presence of any bidder will not be allowed during bid opening process. Technical bid must not contain any cost information whatsoever. 
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First the envelope marked “EMD” will be opened. Bids without EMD/ cost of tender (if applicable) of required amount/ validity in prescribed format, shall be rejected. 
Next, the technical bid of the bidders who have furnished the requisite EMD will be opened, one by one.  
4.3 Preliminary Examination of Bids/ Responsiveness 
TPCODL will examine the Bids to determine whether they are complete, whether any computational errors have been made, whether required sureties have been furnished, whether the documents have been properly signed, and whether the Bids are generally in order. TPCODL may ask for submission of original documents in order to verify the documents submitted in support of qualification criteria. 
Arithmetical errors will be rectified on the following basis: If there is a discrepancy between the unit price and the total price per item that is obtained by multiplying the unit price and quantity, the unit price shall prevail and the total price per item will be corrected. If there is a discrepancy between the Total Amount and the sum of the total price per item, the sum of the total price per item shall prevail and the Total Amount will be corrected. 
Prior to the detailed evaluation, TPCODL will determine the substantial responsiveness of each Bid to the Bidding Documents including production capability and acceptable quality of the Goods offered. A substantially responsive Bid is one, which conforms to all the terms and conditions of the Bidding Documents without material deviation. 
Bid determined as not substantially responsive will be rejected by the TPCODL and/or the TPCODL and may not subsequently be made responsive by the Bidder by correction of the non-conformity. 
4.4 Techno Commercial Clarifications 
Bidders need to ensure that the bids submitted by them are complete in all respects. To assist in the examination, evaluation and comparison of Bids, TPCODL may, at its discretion, ask the Bidder for a clarification on its Bid for any deviations with respect to the TPCODL specifications and attempt will be made to bring all bids on a common footing. All responses to requests for clarification shall be in writing and no change in the price or substance of the Bid shall be sought, offered or permitted owing to any clarifications sought by TPCODL. After all techno commercial issues are clarified, price bids will be opened internally by TPCODL.  
4.5 Price Bid Opening 
Price bids internally by TPCODL without the presence of any bidder representative. The EMD of the bidder withdrawing or substantially altering his offer at any stage after the technical bid opening will be forfeited at the sole discretion of TPCODL without any further correspondence in this regard. 
4.7 Reverse Auctions 
TPCODL reserves the right to conduct the reverse auction (instead of public opening of price bids) for the products/ services being asked for in the tender. The terms and conditions for such reverse auction events shall be as per the Acceptance Form attached as Annexure VI of this document. The bidders along with the tender document shall mandatorily submit a duly signed copy of the Acceptance Form attached as Annexure VI as a token of acceptance for the same. 
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5.0 Award Decision 
TPCODL will award the contract to the successful bidder whose bid has been determined to be the lowest-evaluated responsive bid as per the Evaluation Criterion mentioned at Clause 2.0. The Cost for the said calculation shall be taken as the all-inclusive cost quoted by bidder in Annexure I (Schedule of Items) subject to any corrections required in line with Clause 4.3 above. The decision to place rate contract / purchase order / LOI solely depends on TPCODL on the cost competitiveness across multiple lots, quality, delivery and bidder’s capacity, in addition to other factors that TPCODL may deem relevant. 
TPCODL reserves all the rights to award the contract to one or more bidders so as to meet the delivery requirement or nullify the award decision without assigning any reason thereof. 
In case any supplier is found unsatisfactory during the delivery process, the award will be cancelled and TPCODL reserves the right to award other suppliers who are found fit. 
6.0 Order of Preference/Contradiction: 
In case of contradiction in any part of various documents in tender, following shall prevail in order of preference: 1. Schedule of Items (Annexure I) 2. Post Award Contract Administration (Clause 7.0) 3. Submission of Bid Documents (Clause 3.0) 4. General Conditions of Contract.  
7.0 Post Award Contract Administration 
7.1 Special Conditions of Contract 
 After finalization of tender, Rate Contract shall be issued on successful bidder with a validity period of One Year. Prices shall remain firm till validity of issued rate contract. Within the validity of rate contract and as per requirement of material, release order shall be issued time to time. 
 Business Associate (BA) shall submit applicable Performance Bank Guarantee as per GCC within 30 days of issuance of rate contract. PBG applicable shall 5% of Rate Contract Value. PBG submitted, shall be released after completion of applicable guarantee period plus one month. 
 Guarantee applicable shall be as per technical specifications.   
 Completion period for each job shall be finalized on mutually agreed schedule and availability of site. 
 TPCODL shall short close the issued Release Order / Rate contract, in case of any quality issues.  
 Any change in statutory taxes, duties and levies shall be borne by TPCODL.   
 All other terms and conditions of TPCODL GCC shall be applicable.  
 
7.2 Drawing Submission & Approval 
Not applicable. 
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7.3 Delivery Terms  
The delivery of material shall be made as per special condition of contract mentioned in point 7.1.  
7.4 Defect Liability Period 
Defect Liability Period will be six months for each job, under this tender. Any manufacturing, quality and workmanship defect, if detected upto six months from date of completion of job, same will be rectified free of cost by contractor.  
7.5 Payment Terms 
On completion of job and certification of acceptance by certified official, Associate shall submit the Bills/ Invoices in original in the name of Tata Power Central Odisha Distribution Limited to Invoice Desk. The payment shall be released within 30 days from the date of submission of certified bills/ invoices 
7.6 Climate Change 
Significant quantities of waste are generated during the execution of project and an integrated approach for effective handling, storage, transportation and disposal of the same shall be adopted. This would ensure the minimization of environmental and social impact in order to combat the climate change. Please refer attached Environment Policy and Sustainability Policy,Annexure-X, of  Tata Power for more details. 
7.7 Ethics 

 TPCODL is an ethical organization and as a policy TPCODL lays emphasis on ethical practices across its entire domain. Bidder should ensure that they should abide by all the ethical norms and in no form either directly or indirectly be involved in unethical practice.  
 TPCODL work practices are governed by the Tata Code of Conduct which emphasizes on the following: 
 We shall select our suppliers and service providers fairly and transparently. 
 We seek to work with suppliers and service providers who can demonstrate that they share similar values. We expect them to adopt ethical standards comparable to our own. 
 Our suppliers and service providers shall represent our company only with duly authorized written permission from our company. They are expected to abide by the Code in their interactions with, and on behalf of us, including respecting the confidentiality of information shared with them. 
 We shall ensure that any gifts or hospitality received from, or given to, our suppliers or service providers comply with our company’s gifts and hospitality policy. 
 We respect our obligations on the use of third party intellectual property and data. 

Bidder is advised to refer attached Tata Code of Conduct (TCOC), Annexure-IX, for more information. 
Any ethical concerns with respect to this tender can be reported to the following e-mail ID: purchase@cescoorissa.com & spnaphade@tatapower.com  
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8.0 Specification and standards:  
Bitumatic coating  thickness will be  50 micron. Approved Make of Paints: Asian paint/ Nerolac/ Berger 

9.0 General Condition of Contract 
Any condition not mentioned above shall be applicable as per GCC for Supply attached along with this tender, Annexure VII. 
10.0 Safety 
All jobs are this tender have to be executed strictly in compliance to the Safety terms and Conditions of Tata Power. Please refer attached Safety terms and conditions, Annexure-VIII, for details. Violation of Safety norms will result in Penalty as mentioned in the above document. Safety Policy of Tata Power is also enclosed for reference. 
 

ANNEXURE I 
Schedule for Items (BOQ) 

Rate to be quoted in the Painting rate contract as per BOQ given below: 
S.NO  ITEM DESCRIPTION  UNIT QTY RATE  AMOUNT  

1 
Providing all materials and carrying out 
two coats of water soluble  all 
weather coat on exterior surface   
including scaffolding  at  all heights. 

M2 25000     

2 
Providing all materials and carrying out 
two coats of synthetic enamel paint of 
approved make  over one coat of primer 
on structural steel including 
scaffolding  at  all heights etc. 

M2 25000     

3 

Providing all materials and carrying out 
two coats of Acylic emulsion paint of 
approved make over one coat of primer on internal walls including scrapping 
the surface ,making the surface smooth 
by filling of putty complete as directed 
by EIC. 

M2 35000     

4 
Providing all materials and carrying out 
two coats of white wash of approved 
make including scrapping the surface of 
walls complete as directed as  

M2 15000     
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5 
Painting with aluminium paint of 
approved  brand and manufacture to 
give an even shade.  Two or more coats 
on New Work 

M2 25000   

6 
Painting with black anti corrosive 
bitumastic paint of approved brand and 
manufacture to give an even shade: 
Two or more coats on New Work 

M2 10000 
  

  

  Total Value         
  GST @         
  Total with GST                 NOTE: 
 The overall period of the rate contract shall be for a period of 1 years and prices shall be firm till the validity of contract. Release order shall be issued as per requirement of TPCODL.  
 The bids will be evaluated commercially on the overall lowest cost in line item basis.   
 The unit price should be exclusive of GST. GST % to be mentioned separately. 
 The bidders are advised to quote prices strictly in the above format. Failing to do so, bids are liable for rejection. 
 The bidder must fill each and every column of the above format. Mentioning “extra/inclusive” in any of the column may lead for rejection of the price bid. 
 No cutting/ overwriting in the prices is permissible. 

 ANNEXURE II  Not applicable. 
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 ANNEXURE III 
Schedule of Deviations 

Bidders are advised to refrain from taking any deviations on this TENDER. Still in case of any deviations, all such deviations from this tender document shall be set out by the Bidders, Clause by Clause in this schedule and submit the same as a part of the Technical Bid.  
 
Unless specifically mentioned in this schedule, the tender shall be deemed to confirm the TPCODL’s specifications: 
S. No. Clause No. Tender Clause Details Details of deviation with justifications 
    
    
    
    
 
By signing this document we hereby withdraw all the deviations whatsoever taken anywhere in this bid document and comply to all the terms and conditions, technical specifications, scope of work etc. as mentioned in the standard document except those as mentioned above.  
 
 
Seal of the Bidder: 
      
Signature:                                         
Name: 
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ANNEXURE IV 
Schedule of Commercial Specifications 

(The bidders shall mandatorily fill in this schedule and enclose it with the offer Part I: Technical Bid. In the absence of all these details, the offer may not be acceptable.) 
 
S. No.    Particulars       Remarks 
 
1. Prices firm or subject to variation   Firm / Variable 
 (If variable indicate the price variation 
 clause with the ceiling if applicable) 
1a. If variable price variation on clause given  Yes / No 
1b. Ceiling        --------- % 
1c.    Inclusive of GST                  Yes / No (If Yes, indicate % rate) 
1d. Inclusive of transit insurance    Yes / No 
2. Delivery      Weeks / months 
3. Guarantee clause acceptable    Yes / No 
4. Terms of payment acceptable    Yes / No 
5. Performance Bank Guarantee acceptable   Yes / No  
6. Liquidated damages clause acceptable   Yes / No 
7. Validity (180 days)     Yes / No 
 (From the date of opening of technical bid) 
8. Inspection during stage of manufacture   Yes / No 
9. Rebate for increased quantity    Yes / No (If Yes, indicate value) 
10. Change in price for reduced quantity   Yes / No (If Yes, indicate value) 
11. Covered under Micro, Small & Medium    Yes / No  Enterprises Act,2020 
        (If Yes, indicate, MSME Reg’n No.) 
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ANNEXURE V 
Checklist of all the documents to be submitted with the Bid 

Bidder has to mandatorily fill in the checklist mentioned below:- 
S. No. Documents attached Yes / No /  Not Applicable 

1 EMD of required value   
2 Tender Fee as mentioned in this RFQ   
3 Company profile/ organogram   
4 Signed copy of this RFQ as an unconditional acceptance   
5 Duly filled schedule of commercial specifications (Annexure IV)   
6 Sheet of commercial/ technical deviation if any (Annexure III)   
7 Balance sheet for the last completed three financial years; mandatorily enclosing Profit & loss account statement   
8 Acknowledgement for Testing facilities if available (duly mentioned on bidder letter head)  Not applicable 
9 List of Machine/ tools with updated calibration certificates if applicable   

10 Details of order copy (duly mentioned on bidder letter head)   
11 Order copies as a proof of quantity executed   
12 Details of Type Tests if applicable (duly mentioned on bidder letter head)  Not applicable 
13 All the relevant Type test certificates as per relevant IS/ IEC (CPRI/ ERDA/ other certified agency) if applicable  Not applicable 
14 Project/ Supply Completion certificates   
15 Performance certificates   
16 Client Testimonial/ Performance Certificates   
17 Credit rating/ Solvency certificate   
18 Undertaking regarding non blacklisting (On company letter head)   
19 List of trained/ Untrained Manpower   
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Annexure VI 
Acceptance Form for Participation In Reverse Auction Event 

(To be signed and stamped by the bidder) 
In a bid to make our entire procurement process more fair and transparent, TPCODL intends to use the reverse auctions as an integral part of the entire tendering process. All the bidders who are found as technically qualified based on the tender requirements shall be eligible to participate in the reverse auction event. 
The following terms and conditions are deemed as accepted by the bidder on participation in the bid event: 
1. TPCODL shall provide the user id and password to the authorized representative of the bidder. (Authorization Letter in lieu of the same shall be submitted along with the signed and stamped Acceptance Form). 
2. TPCODL will make every effort to make the bid process transparent. However, the award decision by TPCODL would be final and binding on the supplier. 
3. The bidder agrees to non-disclosure of trade information regarding the purchase, identity of TPCODL, bid process, bid technology, bid documentation and bid details. 
4. The bidder is advised to understand the auto bid process to safeguard themselves against any possibility of non-participation in the auction event.  
5. In case of bidding through Internet medium, bidders are further advised to ensure availability of the entire infrastructure as required at their end to participate in the auction event. Inability to bid due to telephone line glitch, internet response issues, software or hardware hangs, power failure or any other reason shall not be the responsibility of TPCODL.  
6. In case of intranet medium, TPCODL shall provide the infrastructure to bidders. Further, TPCODL has sole discretion to extend or restart the auction event in case of any glitches in infrastructure observed which has restricted the bidders to submit the bids to ensure fair & transparent competitive bidding.  In case of an auction event is restarted, the best bid as already available in the system shall become the start price for the new auction. 
7. In case the bidder fails to participate in the auction event due any reason whatsoever, it shall be presumed that the bidder has no further discounts to offer and the initial bid as submitted by the bidder as a part of the tender shall be considered as the bidder’s final no regret offer. Any offline price bids received from a bidder in lieu of non-participation in the auction event shall be out-rightly rejected by TPCODL. 
8. The bidder shall be prepared with competitive price quotes on the day of the bidding event. 
9. The prices as quoted by the bidder during the auction event shall be inclusive of all the applicable taxes, duties and levies and shall be FOR at TPCODL site. 
10. The prices submitted by a bidder during the auction event shall be binding on the bidder. 
11. No requests for time extension of the auction event shall be considered by TPCODL. 
12. The original price bids of the bidders shall be reduced on pro-rata basis against each line item based on the final all inclusive prices offered during conclusion of the auction event for arriving at Contract amount.  

Signature & Seal of the Bidder 
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Annexure VII 
GENERAL CONDITIONS OF CONTRACT 

 

1. SCOPE OF WORK: 
 

1.1 The scope of work under this Contract includes all activities required to complete the 
Works in accordance with the Specifications, drawings & BOQ which are part of Contract. 

1.2 Supply of all resources inclusive of, but not limited to, men, materials and machinery, 
equipment, tools & tackles, scaffolding, formwork, consumables, all enabling activities etc., complete required for above works at each and every stage in time, to adhere to the completion date are included in scope of work  unless otherwise specifically stated elsewhere in this agreement. 

1.3 All temporary facilities required for the Works like site office, stores, employee welfare 
facilities, labour accommodation & transportation etc are in Contractor’s scope of work. 

1.4 The entire scope of Contract Works shall be carried out strictly in accordance with the true intent and meaning of the scope of Contract Works, specifications, drawings and BOQ taken together, so that the Contract Works when completed are fit for the intended 
purposes. All documents comprising the scope of Contract Works and all parts of each of these documents or document mentioned therein are supplementary and complimentary 
to each other and shall be construed accordingly. 

 
2. COORDINATION WITH OTHER CONTRACTORS: 

Contractor shall be required to co-operate and co-ordinate with the other Contractors and/or Subcontractor's working simultaneously at Site at the same premises, and shall 
maintain harmonious and cordial relations at all times.There shall be no exclusive access for the Contract works, a proper coordination is required from other trade works. Contractor shall take necessary steps to ensure that the equipment and works of Owner, third parties, other contractors including other utility services like water supply pipeline, telephone cables etc are not damaged during execution of Contract Works or otherwise by Contractor or Contractor’s employees, subcontractors, suppliers etc. Contractor shall be responsible for all such damages and shall have to repair/replace and/or compensate 
for such damages at its own cost and indemnify the Owner for any losses suffered by the Contractor as a result of such damages caused by the Contractor. 
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3. TIME OF COMPLETION: 
Time is of the essence in this Contract. 
The starting and completion date of the Work in all respects shall be as per the construction 
schedule provided elsewhere in the Contract. The Contractor shall strictly adhere to the 
program and the Owner’s representative(s) shall review the same periodically. 

Contractor shall start his mobilization activities within 7 working days from the date of this 
agreement/Notice to proceed and intimate the progress to Owner’s representative time to time. 

4. COMPLETION OF THE WORKS: 
Completion of the works shall be on the issuance of a Completion Certificate by the Owner to the 
Contractor. Following minimum criteria shall be fulfilled before issuance of completion  certificate. 

4.1 Completion  Criteria 
4.1.1 The Contract Works shall be Complete when the following criteria have been satisfied: 

i) Completion of the Works and successful completion of all tests to the satisfaction of 
Owner in accordance the scope, technical specifications and Contract documents 

ii) Rectification of all punch list items and certification of the same by Owner  
iii)Submission of all As-Built Drawings 
 

5. CONFIDENTIALITY: Contractor shall not, without the previous written consent of Owner’s representative, use, copy, 
publish, disclose or otherwise deal with, nor cause nor permit its sub- contractors, agents, employees, directors, advisors or any persons for whom it is contractually or otherwise responsible for, to use, copy, publish, disclose or otherwise deal with any confidential information, otherwise than for the performance of its obligations under the under the Contract, disclosure to advisors or otherwise as 
required under the applicable laws or local laws. 

6. CODES AND STANDARDS: 
The work shall be carried out as per the specifications laid down by the consultant. In the absence of the relevant code of practices also, the instructions of the authorized Owner’s Representatives and or standard engineering practice shall be adopted. In case of contradictions/conflicts between the specifications, the interpretation of the Owner’s representative shall be final and binding on both parties. 

7. PRICE & PAYMENT TERMS: 
7.1 Price: The agreed Contract Price and rates as per the price schedule given elsewhere in 

Contract shall remain fixed till the completion of works. 
7.2 Payment Terms 

i) Monthly running bill shall be paid based on actual completion of work at site duly certified by Engineer in charge. 
ii) Retention: 10% of the gross value of each Running account (RA) shall be retained as retention money. This retention money shall be released after satisfactory completion of 
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defect liability period. 
iii) Income tax and any other statutory recoveries as applicable shall be recovered from Contractor monthly running bills and TDS certificate for the deductions shall be furnished. 
iv) All payments shall be made by the Owner to the Contractor within 45 days from the date 

of receipt of Contractor’s error free invoice along with all the back-up documents 
complete in all respects. 

v) All payments are subject to signing of Contract Agreement and submission of an 
unconditional EMD cum Contract Performance bank guarantee. 

 
7.3 Where mode of measurement is not specified in Contract documents/specification, the 

measurements will be taken at site as per relevant I.S. Code of Practice for 
Measurements. 

7.4 The Owner/Owner’s representative may from time to time intimate to the Contractor that 
they require the  works to be measured and the Contractor shall attend or send a 
qualified agent to assist the Owner’s representative in taking such measurements and 
calculations and to furnish all particulars or to give all assistance required by either of 
them. The Contractor shall give all assistance for taking measurements like steel 
measuring tapes, scaffolds, ladder and including surveyors with surveying instruments 
for checking and confirming levels. 

7.5 The final bill shall be submitted by the Contractor within 45 days of the date of the 
certificate of completion furnished by the Owner, otherwise Owner’s representative’s 
certificate of the measurement and the total amount payable for the work accordingly 
shall be final and binding on all parties. 

 

8. EXTRA/DEVIATED  ITEMS: 
 

8.1 No extra item shall be carried out without the prior approval from the Owner in writing. Any change in the specification/design resulting in additional  expenditure shall  be 
carried out only with the prior approval of the Owner in writing. 

8.2 Extra items approved by Owner shall be paid on the basis of vouchers of cost of materials 
and labour produced by the Contractor. Vouchers produced for materials, labour, 
machinery etc. shall be accepted only if such vouchers are as per the prevailing market 
rates. The Contractor shall be paid 20 percent of the cost of materials,  labour and 
operation of plant and machinery etc. required to execute the item, towards his profit 
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and overhead charges. For such extra work, the Contractor shall maintain time sheets of 
personnel engaged and machinery used for execution of same and get them certified by 
the Owner. Only such labour and plant cost based on above records, which in the opinion 
of the Owner is justified, shall be taken into account to determine the extra item rate. 

 
9. TAXES & DUTIES: 

 

9.1 The price & rates quoted by Contractor and as mentioned in the schedule of price shall be inclusive of all taxes, Octroi, statutory clearances, duties, levies etc. Complete for each item. 
9.2 Contractor shall submit an Income Tax Clearance certificate from the Income Tax 

department for the period including the past three (3) years. 
9.3 Contractor shall provide a valid Provident Fund registration number; VAT and service 

tax registration number and evidence of the same shall be enclosed. 
9.4 Failure to submit the evidence for the above will entitle the Owner to deduct appropriate tax liability values, Provident Fund values at the applicable rates from approved billing values. Such deductions shall not be refundable to the Contractor. 
9.5 Any statutory variation in rate of applicable Indian taxes, duties, levies etc., any variation in applicable taxes or interpretation/enforcement of the same or introduction of new taxes or the introduction/amendment of any exemptions (other than Direct taxes i.e. Income Tax, corporate tax etc), levied in India, starting from 2 (two) Days prior to the Closing Date for submission of Bid but within the Guaranteed Completion Date of Works, shall be to the account of the OWNER/PROJECT MANAGER. Such adjustment shall be 

limited to direct transactions between the OWNER/PROJECT MANAGER and the 
Contractor and no amounts shall be payable on account of variation on taxes, duties and levies between the Contractor and its sub vendors/Sub-contractors/suppliers. 

10. LABOUR LAWS & INDEMNIFICATION: 
10.1 All employees and personnel engaged by the Contractor and approved sub-contractors shall be the employees of the Contractor or such approved sub-contractors, as the case 

may be and shall not, under any circumstances, be deemed to be the employees or agents or contractors of the Owner. Contractor shall comply with all the applicable laws, including labour related laws of the State Government, Central Government and local authorities as applicable to the place of work. All records to be maintained under these 
laws shall be maintained by Contractor and produced to the concerned authorities and the Owner as and when directed to do so. No extra payment will be made by the Owner to comply with such laws. Contractor shall bear the entire responsibility, liability and risk relating to coverage of his workforce under different statutory regulations including Workmen’s Compensation 
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Act, The Employees Provident Fund Act, The Employees State Insurance Act, Factories 
Act 1948, the Contract labour Regulation Act 1970 and any other relevant regulations as 
applicable. 
Contractor shall be solely responsible for the payment of all employee and worker 
related benefits such as provident fund, bonus etc as applicable as per the various 
statutory regulations and shall keep Owner indemnified in this regard against any claim 
by its employees or workmen or sub-contractors. 

 
[10.2 The Contractor shall be fully responsible for the due compliance by him and his sub- contractors with all statutory requirements and with all applicable labour laws including Contract Labour Abolition and 

Regulation Act, Workmen’s Compensation Act, P.F./E.S.I., Labour welfare fund, Act as may be applicable to the Contractor, the sub-contractors and their employees. The Contractor shall fully indemnify and save harmless the Owner from and against all claims, demands, expenses, losses, liabilities, charges, actions, suits and proceedings whatsoever including claims under aforesaid Acts and laws which may be brought or made against the Owner, its Officers or servants by reason or in consequence of any matter or thing done or omitted to be done by the Contractor and/ or its sub- contractors and  all costs, charges 
and expenses which may become payable by the Owner in respect thereof. 

 
10.3 Contractor shall fully indemnify, save harmless and defend the Owner & it’s Representative/s from and 

against any and all claims, including reasonable legal costs, (collectively the “Damages”), including by 
third parties in respect of death or bodily injury or in respect to loss or damage to any property (other than the Works, Plant or part thereof not yet taken over) which arises out of or in consequence of the Services whilst the Contractor has responsibility for the care of the Works to the extent resulting from 
Contractor’s or any Sub-Contractor’s or their agents or employees act, negligence, or strict liability or omission in the performance of the Services hereunder; provided that the foregoing obligation shall not 
apply to the extent such damages are caused by the intentional acts or omissions of the Owner or 
Owner’s representative/s. 

11. QUANTITIES: 
 

11.1 The quantities against various items of work furnished in the Schedule of Quantities are only approximate and are based on preliminary designs. They are meant only for the purpose of having a common base of comparison of various tenders. Prices and rates quoted shall be firm for a variation in the total Contract price by ± 25% (plus or minus twenty five percent) with the provision that quantity of individual items of work may vary to any extent. No additional financial compensation will be payable in this regard. 



   
 TATA POWER CENTRAL ODISHA DISTRIBUTION LIMITED 

(Purchase Department) 2nd Floor, IDCO Tower, Janpath Bhubaneshwar, Odisha 751022                                                 NIT No.: TPCODL/P&S/18/2020-21  

Property of TPCODL – Not to be reproduced without prior written permission of TPCODL P a g e  24 | 56 
 

BIDDER shall furnish percentage extra/rebate over the Contract Price in case variation in the contract price 
exceeds ± 25%. In case BIDDER does not specify this, the quoted price shall be deemed to remain 
unaltered for any variation beyond 25%. No extension of time will be granted in case of increase 
/decrease of quantities/Contract Price beyond ± 25% due to additional quantities of work to any extent for 
any or all items of work. 

11.2 The quantities of the various kinds of work to be done and materials to be furnished 
under this Contract which have been estimated and are set forth in the proposal or the 
Agreement or the Schedule of Quantities and Rates are the best available, but may not be 
accurate in any or all particulars and are only for the purpose of comparing on a uniform 
basis the bids offered for the work under this Contract. 

11.3 The CONTRACTOR agrees that neither the OWNER/PROJECT MANAGER nor the 
ENGINEER nor any of the employees or agents thereof shall be held responsible if any of 
the said estimated quantities should be found to be not even approximately correct in 
the construction of the work and that he will not at any time dispute or complain of such 
statement nor assert that there was any misunderstanding in regard to the character, 
size and type of work to be done or the kind or amount of the materials to be furnished 
or work to be done. Further, the CONTRACTOR shall make no claim for anticipated 
profits, for loss of profit or for damage because of a difference between the quantities of 
the various kinds of work to be done or materials actually delivered and the estimated 
quantities set forth by the OWNER/PROJECT MANAGER or the ENGINEER 

11.4 The rates/prices quoted by the CONTRACTOR in the schedule of rates/prices shall be 
fixed irrespective of any variation in the quantities of individual items of work and/or in 
the total Contract Price unless otherwise specified in the Contract. 

 
12. RISK AND INSURANCE: 
12.1 Contractor shall maintain with respect to the Work to be done under the Contract, in each applicable jurisdiction, all statutory insurance benefits and other insurances required by 

law. 
Contractor shall be responsible for suitably insuring his entire work force , tools, plant, third party liability at the project site, all risk comprehensive insurance including CAR policy for entire Works under the Contract and any such risk, till the works are complete and handed over. Copies of all such insurances shall be submitted by Contractor to Owner’s representative for review. Owner shall be fully indemnified in this respect. 

12.2 Liability Limitation: The Contractor’s total liability to the Owner for all matters under or arising out of this Contract, other than the Excluded Matters, is limited to 100% of the 
Total Contract Value in aggregate. For the purpose of this clause 12.2, “Excluded Matters” 
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shall mean liabilities arising on the Contractor on account of fraud, willful default, 
reckless misconduct by the Contractor or any regulatory penalties / third party claims 
that are made on the Owner on account of a breach of this Contract by the Contractor. 

 
13. MATERIAL STORAGE, LABOUR ACCOMMODATION AND PROTECTION OF THE WORKS: 
13.1 Contractor shall take all necessary steps to protect the Contract Works until fully taken 

over by the Owner. Completion shall be acknowledged by the issuance of a Completion 
Certificate issued by the Owner. 

13.2 If available at site, space for material storage may be provided to Contractor, otherwise 
Contractor to arrange separately for the storage of materials at his own cost. 

13.3 Contractor shall make all necessary arrangements for the accommodation of Contractor's labourers and personnel outside the site at no cost to the Owner. 
13.4 Contractor shall make all necessary arrangements for transporting labours and workers 

from the accommodation to the work place at no charge to the Owner. 
 

14. CONSTRUCTION WATER , POWER AND STAGING: 
14.1 Water and Electricity required for the execution of the works shall be aranged by the Contractor at his own cost. 
14.2 It shall be ensured by the CONTRACTOR that work shall proceed uninterrupted even in 

the event of power failures with the help of DG Sets and Diesel compressors. As such, 
adequate number of diesel operated machinery (such as boring rigs, concrete mixers, 
vibrators, welding sets, etc.) shall be provided by the CONTRACTOR it its cost as an 
alternative arrangement in case electrically operated machinery are proposed to be 
brought to site. 

14.3 Necessary scaffolding for the work is in the scope of the Contractor. 
 

15. SAFETY & QUALITY: 
15.1 SAFETY RULES & REGULATIONS 
15.1.1 Contractor shall abide by Health, Safety & Environment policy of Tata Power. Also Contractor and his personnel shall follow all safety standards, specifications and practices in construction as per applicable laws and also as instructed by Owner’s Safety In charge. 

Any violation shall attract penalty as determined by the Owner. All safety appliances and 
personal protective equipment required such as, but not limited to, safety helmets, safety footwear, safety belts, goggles, hand gloves etc. shall be arranged by Contractor at  Contractor's cost. All Contractor works shall be monitored by the Safety engineer of the Owner. If the Owner is aware  of any non compliance thereto, then the Owner 
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will not only be entitled to make alternate arrangements for the same but also recover 
costs and damages for the same plus the Owner’s own charges as deemed fit by the 
Owner. 
Contractor and all Contractors’ personnel shall abide by all safety standards, 
specifications and practices in construction and also  as instructed by Owner’s 
representative. Contractor is responsible for the safety of Contractor's staff and 
workmen.  Contractor shall be subject to Safety audit at regular intervals. 

15.1.2 Contractor shall indemnify the Owner against all claims, proceedings, legal actions etc 
whatsoever which arise due to Contractor’s failure of following safety rules & regulations as mentioned above. 

 
15.2 QUALITY OF THE WORKS 
15.2.1 The works carried out by the Contractor shall be of best quality as per industry standard 

and specifications issued by the Owner. Wherever required, Contractor shall submit relevant test certificates for the materials/equipment/machinery/tools supplied/usage. If in any case the material used by the Contractor for the intended work is found defective, then the Contractor must replace the materials within 7 days of such defect 
notice. If the Works carried out by Contractor are not as per specification or relevant standards, the same shall be entrusted to some other agency at Contractor’s risk and cost. The Contractor shall deploy sufficient numbers of dedicated full time quality 
assurance/quality control engineers at work place. 

15.3 TOTAL COMPLIANCE TO TCOC, SHE AND CSM: 
The Contractor shall abide and comply with Owner Safety, Health & Environment policies, Contract 
Safety Management (CSM), Sustainability and TCOC manuals / documents as enclosed, in totality. 
 

15.4 CONSEQUENCE MANAGEMENT FOR SAFETY In addition to CSM manual, following to be complied by the Contractor 
i) All Contractors working with Tata Power are to be  ISO 14001 / OSHAS certified. In case it is not, Contractor shall obtain ISO 14001 / OSHAS within 6 months of the Effective Date of the Contract. 
ii). Contractors who have obtained OHSAS certification and have achieved 100% safety audit score for compliance will be eligible for 0.25% of the contract value as incentive which shall be payable at the time of closure of the Contract based on overall safety audit score. 
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iii). 2% of monthly invoice value shall be retained towards safety assessment. The said 
payment will be released after the safety audit / performance score is calculated by the 
Company for the respective month provided there are no safety incidents / violations 
reported for the Contractor for the respective month after deduction of LDs as 
enumerated  below: 

a) 1st  time  violation  of  safety  with  severity  4  and  5  (highest  severity)  – Rs.10,000/- per incident 
b) 2nd  time  violation  of  safety  with  severity  4  and  5  (highest  severity)  – Rs.25,000/- per incident 
c) 3rd time onwards violation of safety with severity 4 and 5 (highest severity) – Rs.100,000/- per incident 

iv). For multiple incidents (more than 5 incident during contract), Project Manager / Site Manager to be changed by the Contractor. 
v).  In case of fatality, LD of Rs.5,00,000/- shall be payable by the Contractor. 
vi). The above LDs shall be over and above liabilities including 3rd party claims & liabilities / 

statutory liabilities arising out of bodily injury or including death whether by accident or otherwise. 
vii). Contractor shall submit list of tools & tackles with details of make, year of manufacturing, valid certification to the Project Manager/ User for their approval 

viii).Project Manager may during the execution of project inspect & verify that the tools & tackles are as per the qualification requirements approved by him and will have right to seek replacements in case of any discrepancies. The Contractor shall always comply with such directives. 
ix). Safety Committee at Site shall be the sole authority and shall have the sole right to assess the safety performance / audit of the Contractor and their decision on rewards / 

LDs shall be final and binding on the Contractor. Contractor to note that in case of repeated safety violations / gross violations of Company’s Safety Policy, the Contract may be  terminated without notice and the  Contractor delisted from Tata Power / 
associates / group companies. 

16. SERVICES AND FACILITIES BY THE OWNER/PROJECT MANAGER: The following facilities and services will be provided by the OWNER/PROJECT 
MANAGER to the Contractor: 
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i) Only a base line and one permanent benchmark would be furnished to the Contractor 
near the site. Surveying and laying out of all works shall be in Contractor’s scope. 
Contractor shall maintain without disturbance during the course of execution of the 
work the reference line and the workbench mark. 

ii) The Owner will hand over to the Contractor within one week from the date of issue of 
Letter of Intent some areas, as available at site to enable Contractor to make 
arrangements for stores, site office, etc. at his own cost. If space provided for storage 
facilities is not sufficient, the Contractor has to make his own arrangement for space at his own cost outside the plant. 

 
17. CONTRACTOR’S  PERSONNEL: Contractor shall engage a Project Manager at site at all times who will be single point of contact for the Works. Contractor shall also engage qualified & experienced Engineers & supervisors at site at all times. Contractor shall also engage a separate Safety officer and Quality inchage and adequate safety stewards for the entire duration of Contract. 
18. PROGRESS OF WORK: 

 
18.1 Within 7 days upon award, the Contractor shall submit an detailed Contract Works program containing all the important milestones in the project to the Owner for approval. The work program shall fulfill the time requirements as stipulated elsewhere in Contract. Such program shall be supported with details of resource deployment. 
18.2 Contractor has to provide weekly and monthly progress report and progress photographs to the Owner. Contractor shall also submit a resources schedule to the Owner and augment the workforce of equipment as and when required to attain requisite progress of works without any extra cost to Owner. 

 
19. WORK IN MONSOON & DEWATERING: 

 

19.1 The construction and erection work may entail working in monsoon also. The 
CONTRACTOR must maintain a minimum labour force as may be required for the job and 
plan and execute the construction and erection during monsoon according to the 
prescribed schedule. No extra rate will be considered for such work in monsoon.During 
monsoon and other period it shall be the responsibility of the Contractor to keep the 
construction site free from accumulating of water, at his own cost. 

19.2 During inclement weather, rains, CONTRACTOR shall suspend concreting for such time as 
the Owner may direct and shall protect from damage all works already in progress or 
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completed just then. All such temporary protective measures shall be at Contractor's cost 
and any damage to works shall be made good by the Contractor at his own expense. 

 
20. DELAYS AND EXTENSION OF TIME: 

 
20.1 The time allowed for carrying out the work as mentioned in the Contract shall be strictly observed by the Contractor. 

 
20.2 If the Contractor shall desire an extension of time for completion of work on the grounds 

of his having been unavoidably hindered in its execution or any other ground, he shall 
apply in writing to the Owner within 5 days of the date of hindrance on account of which 
he desires such extension as aforesaid. This application must be accompanied by 
sufficient documentation giving reasons for seeking such extension. No application for 
such extension shall be entertained if it is not received in sufficient time to allow the 
Owner to consider it and the Contractor shall be responsible for the consequences 
arising out of such negligence. Upon receipt, Owner may accept or reject such 
application. 

 

In the event of a disruption (other than suspension by Owner) to the Schedule and if in the opinion of Contractor it is not the responsibility of Contractor or its any Sub- contractor and which might have been caused due to action of any third parties which CONTRACTOR might not have reasonably prevented, and that Contract entitles Contractor to time extension and/ or other relief from Owner, the Contractor shall notify the Owner within twenty four (24) hours and provide a written report (to the best of Contractor's knowledge at the time) of the disruption within 72 (Seventy Two) Hours of Contractor's learning of the disruption and such report shall be supplemented on a prudent, informative and timely basis thereafter not later than 14 (Fourteen) Days from the date of Contractor’s first learning of such disruption. In such an event the Contractor may modify and resubmit for approval to Owner, computer based network schedule and modifications if any required to the Schedule. Upon receipt, Owner shall take reasonable action in accordance with the Contract. 
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Contractor in any case has to inform to Owner immediately upon learning of any possible hindrances to 
the Works which have caused or may cause delay or other impact to the Works to enable Owner take 
suitable action. 

20.3 The OWNER/PROJECT MANAGER shall have the right to order discontinuance/suspension of 
the work, in whole or in part, for such time as may be necessary in the opinion of 
OWNER. In such an event, the OWNER/PROJECT MANAGER will grant such extension of 
time for completion of the Contract which in its opinion is proper and/or other relief in 
accordance with Contract in consequence of such delay. 

21. LIQUIDATED DAMAGE: In the event that the works are delayed beyond the interim milestone completion date / contractual completion date, Liquidated damage to the extent of 1% of the contract value per week of delay shall be levied, subject to a maximum of 10 % of the total contract value. 
 

22. STEP IN PROVISION: 
22.1 Should the progress or quality of the works be found to be persistently lesser than that required to complete the works by the Completion Date, following due notification to the Contractor of such progress deficiencies, Owner reserves the right to: 

 
a) Supplement the resources of the Contractor at Contractor's cost 
b) Remove a part of, or all remaining works from, the Contractor’s scope and have the works completed by others at Contractor’s risk and cost. 

22.2 The Owner shall incur no cost greater than the Contract value in supplementing the Contractor, or completing the works by other means. All cost beyond that of the Contract value shall be borne by the Contractor. 
 

23. ASSIGNMENT & SUBCONTRACTING: 
Contractor shall not assign or subcontract in part or otherwise any portion of this Contract 
without prior written approval of Owner. 
 

24. DEFECTS & WARRANTY: 
Contractor is responsible for defects in the Works for a period of 12 (Twelve) 
months from the date of Issuance of the Completion certificate issued by the 
Owner/Project Manager to the Contractor for the Works. 
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25. TERMINATION OF CONTRACT: 
 

If the Contractor (being an individual or a firm) commit any 'Act of Insolvency', or shall be adjudged as 
insolvent, or shall make an assignment or composition for the greater part in number or amount of his 
creditors, or shall enter into a Deed of Assignment with his creditors, or (being an Incorporated Company) 
shall have an order made against him or pass an effective Resolution for winding up either 
compulsorily or subject to the supervision of the Court or voluntarily, or if the Official Assignee of the 
Contractor shall repudiate the Contract, or if the Contractor shall assign or sublet the Contract without 
the consent in writing of the Owner first obtained, or if the Owner’s representative shall certify in 
writing to the Owner that in his opinion the Contractor, 

i. Has abandoned the Contract, or 
ii. Has failed  to commence the works, or  has, without any lawful excuse under these 

conditions suspended the progress of the works for fourteen days after receiving from 
the Owner written notice to proceed, or 

iii. Has failed to proceed with the works with such due diligence and failed to make such due 
progress as would enable the works to be completed within the time agreed upon, or 

iv. Has neglected or failed persistently to observe and perform all or any of the acts, matters or things required by this Contract to be observed and performed by the 
Contractor for seven days after written notice shall have been given to the Contractor requiring the Contractor to observe or perform the same, or 

 
Then and in any of the said causes the OWNER/PROJECT MANAGER with the written 
consent of the ENGINEER may, notwithstanding any previous waiver, after giving seven 
days notice in writing to the Contractor, terminate the Contract. Notwithstanding any such 
termination, the Contractor shall continue to be responsible for all liabilities that have 
accrued under this Contract prior to the date of such termination. And further, the 
OWNER/PROJECT MANAGER with the consent of the ENGINEER by his agents or servants 
may enter upon and take possession of the works and all plant, tools, scaffolding, sheds, 
machinery, steam and other power, utensil and materials, lying upon premises or the 
adjoining lands or roads, and use the same as his own property or may employ the same by 
means of his own servants and workmen in carrying on and completing the works or by 
employing any other Contractor’s or other persons or person to complete the works and 
the Contractor shall not in any way interrupt or do any act, matter or thing to prevent or  
hinder  such  other Contractor  or other person or persons employed for completing and 
finishing or using the materials and plant for the works. 



   
 TATA POWER CENTRAL ODISHA DISTRIBUTION LIMITED 

(Purchase Department) 2nd Floor, IDCO Tower, Janpath Bhubaneshwar, Odisha 751022                                                 NIT No.: TPCODL/P&S/18/2020-21  

Property of TPCODL – Not to be reproduced without prior written permission of TPCODL P a g e  32 | 56 
 

The Owner shall thereafter ascertain and certify in writing under his hand what (if anything) shall be due or payable to the Contractor by the Owner, for the value of the said plant and materials so taken possession of by the Owner, and the expense or loss which the Owner shall have been put to in getting the works to be so completed, and the amount, if any owing to the Contractor and the amount which shall be so certified shall, thereupon, be paid by the Owner to the Contractor or by the Contractor to the Owner as the case may be,  and the certificate of the Owner shall be final and conclusive between the parties. 

 

26. DISPUTES & ARBITRATION: In case any dispute or difference shall arise between the OWNER/PROJECT MANAGER or the ENGINEER on his behalf and the CONTRACTOR arising out of or in relation to or concerning this Contract or the construction, meaning, operation or effect hereof or of any clause herein contained or as to the rights, duties or liabilities of the parties hereto respectively or of the ENGINEER under or by virtue of these presents or otherwise or in connection with the subject matter of these presents or arising out of or in relation thereto (except as to matters left to the sole discretion of the ENGINEER) the same shall be referred to the arbitration of a single arbitrator in case the parties can agree upon one, otherwise, to two arbitrators, one to be appointed by each party and an umpire to be appointed by the two arbitrators before entering upon the references and in either case in accordance with and subject to the provisions of the Indian Arbitration and Reconciliation Act 1996 or any statutory modification or re-enactment thereof for the time being in force. All arbitration proceedings shall be conducted in English language only and the decision of the arbitration tribunal constituted in accordance with the above shall be final and binding upon the parties. Each party to the dispute shall bear its own costs, unless otherwise specified by the arbitration tribunal in its order. The seat and venue of all arbitration proceedings under this Contract shall be Mumbai. 
26.1 Work under the Contract shall continue during the arbitration proceedings and no 

payments due or payable by the Owner shall be withheld on account of such 
proceedings. 

 
27. LAW, LANGUAGE & MEASUREMENTS 
27.1 Applicable law to this Contract shall be the Indian Law. The respective rights, privileges, duties and obligations of the Owner and the Contractor under this Contract shall be governed and determined by the Laws of State , where the project is located and of the Republic of India. 
27.2 All correspondence and documentation pertaining to this Contract shall be in the English language only.  The official text of this Contract shall be English, regardless of any 
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translation that may be made for the convenience of the Parties. All correspondence, 
information, literature, data, manuals, definitive documents, notices, waivers and all 
other communication, written or otherwise, between the Parties in connection with this 
Contract shall be in English. 

 
27.3 All measurements shall be in metric system 

 
28. FORCE MAJEURE: 
28.1 Definition of Force Majeure “Force Majeure” shall mean an event or circumstance beyond the reasonable control of the Owner/Project Manager or the Contactor which could not have been foreseen, prevented or mitigated 

by such Party using its reasonable diligence and which makes it impossible for such Party to perform the whole or in part its obligations under the Contract, including but not limited to: 
a) Act of God. 
b) An act of war, (whether declared or undeclared) hostilities invasion, armed conflict or 

an act of foreign enemies, blockade, embargo, revolution, military action, or sabotage. 
c) Contamination by radio-activity from any nuclear fuel, or form any nuclear waste from the combustion of nuclear fuel, radioactive toxic explosive, or other hazardous properties. 
d) Riot, civil commotion, terrorism or disorder, unless solely restricted to employees of 

the Contractor or of his Sub-contractors. 
e) Natural or regional industrial disputes or targeted disputes which are part of national or regional campaign and which is not reasonably within the powers of a Party to 

prevent, or which is not specific to the Party or any of his Contractors or 
Subcontractors. 

f) Operation of the forces of nature such as earthquake, hurricane, lightning, tidal wave, tsunami, typhoon or volcanic activity. 
 

28.2 Excused Performance If either Party is rendered wholly or partially unable to perform its obligations under this Contract because of a Force Majeure Event, that party will be excused from whatever performance is affected by the Force Majeure event to the extent so affected provided that: 
a) The affected Party gives the other Party Written Notice of the occurrence of the Force Majeure Event as soon as practicable after the occurrence of the Force 

Majeure Event and also gives the other Party Written Notice describing in reasonable detail the particulars of such occurrence, including an estimation of its 
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expected duration and probable impact on the performance of such Party's 
obligations hereunder, and thereafter continues to furnish thereto timely regular 
reports with respect to continuation of the Force Majeure Event; 

b) The suspension of performance  shall be  of  no greater scope and of no longer duration than is reasonably required by the Force Majeure; 
c) No liability of either Party which arose before the occurrence of the Force Majeure 

Event causing the suspension of performance shall be excused as a result of the 
occurrence; 

d) The affected Party shall exercise all reasonable efforts to mitigate or limit Damages to the other Party; 
e) The affected Party shall use its best efforts to continue to perform its obligations hereunder and to correct or cure the event or condition excusing performance; 
f) When the affected Party is able to resume performance of its obligations under this Contract, that Party shall give the other Party Written Notice to that effect and shall 

promptly resume performance hereunder. 
 

28.3 Limitations Notwithstanding anything to the contrary contained herein: 
a) any act, event, or occurrence listed above or asserted as a Force Majeure Event that results materially from the negligence or intentional acts of the affected party 

(including in the case of Contractor or any Sub-contractor thereof) shall not constitute a Force Majeure Event; and 
b) The affected Party shall not be relieved from obligations under this Contract to the extent that the negligence or wilful misconduct of the affected Party (or in the case of Contractor or any Sub-Contractor thereof) contributes to or aggravates the Force Majeure Event. 

28.4 Effect of Force Majeure Event Neither the Owner/Project Manager nor the Contractor shall be considered in default or in Contractual breach to the extent that performance of obligations is prevented by a Force Majeure Event, which arises after the Effective Date. Except as otherwise provided in a Change Order, an extension of time shall be granted to Contractor only to the extent Contractor proves to Owner/Project Manager: 
a) The performance of the Work or supply of Goods is actually and necessarily delayed by an event of Force Majeure; and 
b) The effect of such event of Force Majeure could not have been prevented or avoided 

or removed despite exercise of reasonable due diligence whether before, after or during the event of Force Majeure. 
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28.5 Payment to Contractor If, in consequence of Force Majeure, the Plant or any part thereof shall suffer loss or damage, the 
Contractor shall be entitled to claim and receive payment for the cost of Work or supply of Goods 
executed in accordance with the Contract, prior to the event of Force Majeure. 

28.6 Optional Termination, Payment and Release Irrespective of any extension of time, if a Force Majeure Event occurs and its effect continues for a 
continuous period of [180 days], the Owner/Project Manager may give to the other a Notice of 
termination, which shall take effect 30 (thirty) Days after the giving of the Notice. If, at the end of the 30 
(thirty) Day period, the effect of the Force Majeure Event continues, the Contract shall terminate. If the Contract is so terminated, the Owner/Project Manager shall determine the work done and pay to the Contractor all amounts due and payable for such work. 

29. CHANGE: 
 

A Change Order shall be issued by the Owner in accordance with this clause, when Owner proposes to make any change in the Scope, Services, the Contract Price, the Performance Guarantees and/or 
the Schedule. 

29.1 Further detailing not a Change Order Contractor’s performance of Services shall be subject to further detailing from time to time and Contractor shall receive no additional compensation for such detailing to the extent that such detailing does not constitute a Change Order. 
No change made necessary because of any default of the Contractor in the performance of its obligations under the Contract shall be deemed to be a Change, and such change shall not result in any adjustment of the Contract Price or the Time for Completion. 

29.2 Right to Change Order 
Change Orders may be initiated by the Owner/Project Manager/Owner’s Representative at any time during the Contract Period, either by instruction or by a request (the “Change Order Notice”) to the Contractor to submit a proposal. If the Owner/Project Manager/Owner’s Representative requests the Contractor to submit a proposal and subsequently elects not to proceed with the change, the Contractor shall not be reimbursed for the Cost incurred for proposal. 

The Contractor shall not make any alteration and/or modification of the Services unless 
and until the Owner/Project Manager/Owner’s Representative instructs or approves a Change Order in Writing. 

29.3 Change Order Procedure If the Owner/Project Manager/Owner’s Representative issues a Change Order Notice, the 
Contractor shall submit a proposal addressing proposed design and/or work to be performed with supporting details, any modification to the schedule as a result of the 
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change and adjustment in Contract price, within fifteen (15) Days or any other period as 
mutually agreed: 

29.3.1 The Owner/Project Manager/Owner’s Representative shall respond with approval, rejection or comments within a period to be mutually agreed after receipt of such proposals. 
29.3.2 If the Owner/Project Manager/Owner’s Representative instructs or approves in Writing a 

Change Order, he shall proceed with adjustments to the Contract Price, Schedule of Payments, Performance Guarantees as required. 
29.3.3 Contractor shall not suspend performance of this Contract during review and negotiation 

of any Change Order, except as may be directed by Owner/Project Manager or required by Applicable Law. 29.4 Payment in respect of the approved Change Orders shall be released by Owner/Project Manager to the Contractor on satisfactory completion of such Change Order and its certification by the Owner’s Representative in the same manner as applicable to corresponding milestone payments under the Contract. 
30. MISCELLENIOUS: 
30.1 Site conditions has been made clear to the Contractor during tendering stage and the Contractor has understood the scope of work, hence, no claims of whatsoever nature 

shall be entertained by the Owner on account of any such reason cited by the Contractor at later date. It also understood that the Contractor has inspected the site of work, has 
fully acquainted himself with site conditions and has obtained for himself on his own responsibility and at his own expenses all information which may be necessary for execution of work. 

30.2 In case work is nearly or is anticipated to be suspended by Contractor, or in case only 
unimportant progress is being made, or in case it is apparent that the CONTRACTOR is 
about to forfeit his Contract or that the money yet due to him will not complete his 
Contract, the Owner may, at his discretion, withhold any payment which may be due to 
the  CONTRACTOR. 

30.3 No claims shall be entertained on account of idle time charges. 
30.4 The work shall be carried out with due diligence and all work shall be executed in a workman like manner subject to the approval of the Owner (or any other duly authorized representative of the Owner) whose decision as to rate of progress and quality of work or material shall be final and binding. 
30.5 The Owner shall have right to omit or cancel, add or alter any items of work without assigning any reason whatsoever and no claim for compensation for damage will be entertained for such omissions, alterations, additions and cancellations. 
30.6 The Contractor has to maintain the pollution limits to the minimum. The Contractor shall 

in advance intimate to Owner and other related Contractors about the areas of work 
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which may be subjected to pollution, dust or noise and shall take proper pollution and 
dust control measures to prevent dust from rising as a result of pile boring or other such 
activities 

30.7 Upon completion of work, the Contractor shall promptly demobilise from the site and 
leave the place in a manner as directed by the Owner, including cleaning of the area. 
CONTRACTOR shall start demobilisation only after the successful completion of the 
contract. No equipment, plant material or personnel shall be de-mobilised from the site 
unless with the express consent of the OWNER’s Project Manager. The OWNER reserves 
the right to disallow in de-mobilisation if works under this scope of this contract are not 
completed to his satisfaction. 

30.8 The Contractor is normally expected to work during daytime only and is required to 
complete the work in all respects as stipulated elsewhere. However, night work or 
working on Holidays may be stipulated by the Owner or permitted in exigencies with 
prior approval of the Owner. Sufficient lights shall be provided by the CONTRACTOR to 
safeguard the workmen and the public when the night work is in progress. 

30.9 No claims for extra works shall be entertained unless such extra works are agreed to in 
writing by the Contractor's Representative. 

30.10 The Contractor is responsible for safety and security of the works executed by him under the Contract. 
30.11 The Contractor to obtain at his own cost all Material entry permits to the state (Road 

Permits), statutory work permits and responsible for safe working procedures at sites, safety of men and machineries. 
30.12  Day to Day debris cleaning and housekeeping is in the scope of the Contractor and no extra charges shall be paid for the same. 

31.     Format of BID BG 
 

Whereas  (Name of the Contractor ), a Company incorporated  under  the 
Indian Companies Act 1956, having  its Registered office at 
 ______________________________, (hereinafter called the “BIDDER”) has in 
response to your  Invitation  to Bid against Enquiry No. _____________dated 
_________, for (name of work), offered to supply and/or execute  the works 
as contained in Employers letter  dated ____________. 
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AND  WHEREAS BIDDER is required to furnish to  you  a  Bank Guarantee  for 
 the sum of Rs.__________/-(Rupees ____ only) as Earnest Money against 
Bidder's offer as aforesaid. 
AND WHEREAS we, (name of the bank) having our Registered Office at 
__________and Branch office at _____________________, have at the request of 
Bidder, agreed to give you this Guarantee as hereinafter contained. 
NOW  THEREFORE,  in  lieu  of earnest   money  deposit,  we,  the undersigned, 
 hereby covenant that the aforesaid  Bid of  the  BIDDER shall remain open for 
acceptance by you during the period of  validity as mentioned in the Bid 
Document or any extension thereof  as requested by you and if Bidder shall for 
any reason  back out, whether expressly or impliedly, from this  said  Bid 
during  the  period  of  its validity  or any extension  thereof  as 
aforesaid,  we  hereby  guarantee to you the payment  of  the  sum of 
Rs._________/-(Rupees ____ only) on demand and without demur and 
 notwithstanding the existence of any  dispute  between you  and the BIDDER in 
this  regard  and  we hereby further agree as follows: 
(a) You shall have the right to file/make a claim on us under the Guarantee 

for a further period of six months from the said date of expiry. 
(b) That this guarantee shall not be revoked during its currency without 

your written express consent.      
(c) That you may without affecting this guarantee grant time or other 

indulgence to or negotiate further with BIDDER in regard to the 
conditions contained in the said Bid document and thereby modify these 
conditions or add thereto any further conditions as may be mutually 
agreed upon between you and BIDDER.      
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(d) That the guarantee hereinbefore contained shall not be affected by any 
change in the constitution of our Bank or in the constitution of BIDDER. 

(e)   That any account settled between you and BIDDER shall be conclusive 
evidence against us of the amount due hereunder and shall not be 
questioned by us. 

(f)   That this guarantee commences from the date hereof and shall remain in 
force till BIDDER, if his Bid is accepted by you, furnishes the Contract 
Performance Guarantee as required under the said specifications and 
executes formal Contract Agreement as therein provided or till ____Days 
(__days) from the date of submission of the Bid by the BIDDER i.e. 
(expiry date), whichever is earlier. 

(g)   That the expression, BIDDER and Bank, and OWNER herein used shall, 
unless such an interpretation is repugnant to the subject or context, 
include their respective successors and assignees. 

(h) Notwithstanding anything herein contained, our liability under 
this guarantee is limited to Rs.__________/-(Rupees _______only) and  
the Guarantee will remain in force upto and including and shall be 
extended from time to time for such period or periods as may be 
desired by you.  Unless a demand or claim under this Guarantee is 
received by us in writing within six months from (expiry date ), 
i.e. on or before (claim period date), we shall be discharged from 
all liabilities under this guarantee thereafter. 

(i)  Any claim/extension under the guarantee can be lodgeable at issuing 
outstation bank or at Mumbai branch and claim will also be payable at 
Mumbai Branch. (To be confirmed by Mumbai Branch by a letter to that 
effect) 
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 Notwithstanding anything contained hereinabove :  
a) Our liability under this Bank Guarantee shall  not  exceed 

Rs._______/-(Rupees _________ only).    
b) This Bank Guarantee shall be valid upto ------------ 200. 

Our Liability to make payment shall arise and we are liable to pay the guaranteed amount or any part there of under this Bank Guarantee only and only if you  serve  upon us a written claim or demand  on or before ---------- 200 
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Annexure VIII 
Safety Policy and Safety terms and conditions. 

 

1. Definitions 
 

1.1 Order Manager: Order Manager is the Tata Power representative, who has the ownership of 
the given job under the signed contract. 

1.2 Service Provider/Contractor/vendor: An individual or an organization that provides services to Tata 
Power under a signed contract. 

1.3 Site Safety Management Plan: It is the safety plan agreed between Contractor 
/service provider & Tata Power. It will contain the entire job specific safety requirement 
and will be signed by the service provider.High Risk Job: Any job which has significant health and 
safety risk associated to it. The list of high risk jobs has been identified at Tata Power level. 
Emergency: a serious, unexpected, business discontinuity and often dangerous situation 
resulting loss of revenue/property and requiring immediate action. 
 
 

2. SafetyPolicy
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3. Safety Organization & Responsibilities 
4.1 Contractor Site Management and Supervision  

Each Contractor will be responsible for fulfilling all statutory and safety requirements as per the laws of the 
land and not limited to Factory Act, Electricity Act, Electricity Rules and Regulations, Shop and Establishment 
Act etc. 
Each Contractor shall provide at least one competent full time safety supervisor for workforce of less than 100 
numbers. When workforce ranges from 100 to 1000, the contractor has to provide at least one qualified safety officer 
and safety supervisors (reporting to the safety officer) in the ratio 1:100. For every 1000 addition in workforce, the 
contractor has to add 1 safety officer. The Tata Power Project Safety Manager will review and approve the 
appointment of all safety supervisors. Contractor/Subcontractor safety supervisors/officers will work with Tata 
Power Safety Managers and align themselves with Tata Power safety requirements. 
Each Contractors’/Subcontractors’ Site Manager is responsible, and will be held accountable, for the safety of their sub 
contractors and workforce and for ensuring that all equipment, materials, tools and procedures remain in safety 
compliance at job site, including: 

4.1.1 Holding officer/supervisors accountable for safety and actively promote safe work performance. 
4.1.2 Participate in and cooperate with all safety program requirements to be implemented in order to meet 

Tata Power safety objectives. 
4.1.3 Ensure timely reporting of safety incidents, near misses, unsafe acts and conditions. 
4.1.4 Identify the training needs of its employees and maintain all safety training documents. 
4.1.5 Provide safety performance report at an agreed frequency. 
4.1.6 Stopping of unsafe work (acts and/or conditions) immediately, until corrective action be taken. 
 
4.2 Contractor Supervisors and General Staff Contractors’ site supervisors and general staff members in charge of job site functions such as field engineering, 

warehousing, purchasing, cost and scheduling, etc. are responsible for the safe performance of the work of those 
they supervise. They must set an example for their fellow employees by being familiar with applicable sections of the 
Site Safety program and ensuring that all site activities are performed with SAFETY as the primary objective. 
Each site supervisor is responsible and will be held accountable for identifying, analyzing and eliminating or 
controlling all hazards through implementation of an aggressive, pro-active Health, Safety and Environmental 
Program from project inception through project completion. Each supervisor will proactively participate in the SHE 
program by observing, correcting unsafe acts, and recording these observations. 

4.3 Contractor Workforce 
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Contractor workforce must make safety a part of their job by following safety rules and regulations and by 
using all safeguards and safety equipments. They must take an active part in the Site Safety program to ensure their 
own safety and injury-free employment as well as being alert to unsafe practices of their fellow employees. 
Every member of the workforce is expected to report for work without influence of any Drug/Alcohol. All 
employees are expected to report any hazardous conditions practices and behaviors in their work areas and correct 
where ever possible.Workforce is responsible for active participation in safety and health programs, suggestion 
systems, trainings and in immediate reporting of all injuries, any unsafe practices, conditions or incidents to their 
supervisors. 

4.4 Vendor/Contractor Vendors/Contractor shall at all times comply with, and ensure that their workforce comply with all site safety rules 
and regulations. Specifically, with applicable provisions of the Tata Power Site Safety Management Plan, and all 
statutory safety rules and regulations. 

4. Site Safety Rules and Procedures: 
The work in the safest possible manner can only happen when it has been carefully planned and all applicable 
procedures are followed. The Tata Power Safety Procedures are derived from Tata Power best practices and the 
applicable Government acts regulations. In each case, the most stringent regulation is used. 
Following is the list of Tata Power’s critical Safety Rules and Procedures. Contractor shall refer to approved Rules and 
Procedures for detailed requirements and ensure conformance. 

5.1 Lock Out and Tag Out Procedure This procedure is intended to be used for the protection of Personnel while servicing or performing 
maintenance on equipment / pipeline / vessel / process systems. This is a general procedure that shall be used as 
the minimum requirements for isolation of equipment, pipelines, machines, system from all possible sources 
of hazardous energy and / or material such as Steam, Hot Water, Compressed Air, any other process fluid / 
chemical energy/Mechanical energy or Electrical energy. For complete procedure kindly refer Procedure 
Document No. TPSMS/CSP/LOTO/001 REV 01 available on official website of Tata Power (www.tatapower.com) 

5.2 Excavation Safety (Shoring and Sloping) Procedure This procedure is developed to cover the safe practices required for shoring and sloping in excavation and 
trenching jobs. This procedure is developed to establish mandatory requirements for practices to 
protect personnel, property and equipment from hazards associated with above activities. For complete 
procedure kindly refer Procedure Document No TPSMS/CSP/EXS/002 REV 01 available on official website of Tata Power 
(www.tatapower.com) 

5.3 Confined Space Entry Procedure This procedure outlines the steps required to perform the confined space entry and to protect personnel from the 
hazards of entering and conducting operations in confined spaces. For complete procedure kindly refer 
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Procedure Document No –TPSMS/CSP/CSE/003 REV 01 available on official website of Tata Power 
(www.tatapower.com) 

5.4 Working at Height Procedure 
This procedure describes the rules and procedures to protect employees from the hazards of working at heights. 
This procedure is developed to cover the safe practices required for Working at Heights. This procedure is 
developed to establish mandatory requirements for practices to protect personnel from hazards associated in this 
area. For complete procedure kindly refer Procedure Document No –TPSMS/CSP/WAH/004 REV 01 available on 
official website of Tata Power (www.tatapower.com) 

5.5 Heavy Equipment Movement Safety Procedure 
Heavy equipment lifting and movement is an activity involving loading, unloading, storage and 
movement from one place to another including lifting and erection or repairing of equipment with 
cranes or hoists. Material, machinery and equipment handling operations are being carried out by large 
capacity cranes and hoists, which make the job safer and faster. This procedure addresses the hazards 
and precautions associated with such equipment and their use. For complete procedure kindly refer 
Procedure Document No –TPSMS/CSP/HEMS/005 REV 01 available on official website of Tata Power 
(www.tatapower.com) 
5.6 Mobile Crane Safety Procedure 
Mobile cranes are responsible for many incidents, injuries. Falling loads from mobile cranes pose a 
severe hazard to operators and nearby workers and property. Many types of cranes, hoists, and rigging 
devices are used for lifting and moving materials. To maintain safe, appropriate standards has to be 
adhered to and only qualified and licensed individuals shall operate these devices. For complete 
procedure kindly refer Procedure Document No –TPSMS/CSP/MCS/006 REV 01. 
5.7 Scaffold Safety Procedure This procedure is developed to provide information on the safe erection, use, dismantling and maintenance of 

access scaffolding in the workplace. It is developed to establish mandatory requirements for practices to protect 
personnel from hazards associated with erection, use and dismantling of scaffolds. For complete procedure 
kindly refer Procedure Document No – TPSMS/CSP/SCAF/007 REV 01 available on official website of Tata Power 
(www.tatapower.com) 

5.8 Electrical Safety Procedure 
The objective of these standards is to specify minimum mandatory requirements and advisory guidance for 
identifying and controlling hazards to ensure ‘Zero Harm’ with regard to operation maintenance and testing of 
electrical equipment. For complete procedure kindly refer Procedure Document No- TPSMS/CSP/ELEC/010 
REV 01 available on official website of Tata Power (www.tatapower.com) 

5.9 Job Safety Analysis (JSA) Procedure 
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This objective of this procedure is to have a task based risk assessment process in place that identifies, evaluates 
and controls the risks associated with work activities, and as a result, prevents those involved in the task or 
those potentially affected by the task, from being harmed. For complete procedure kindly refer Procedure 
Document No- TPSMS/CSP/JSA/009 REV 01 available on official website of Tata Power (www.tatapower.com) 

5.10 Fire Safety Management Procedure Objective of This standard is to specify the minimum mandatory requirements and advisory guidelines to 
ensure prevention of fire related incidents and managing / controlling their impacts if they do occur. For 
complete procedure kindly refer Procedure Document No- TPSMS/CSP/FSM/011 REV 01 

5.11 Permit To Work Procedure Given the inherent hazards of the power generation and distribution industry, a significant number of TATA 
POWER operations and installations are critical. Work Permit (WP) System is an essential element in controlling the 
workplace risks in an effective manner. For complete procedure kindly refer Procedure Document No –
TPSMS/CSP/PTW/008 REV 01 available on official website of Tata Power (www.tatapower.com) 

5.12 Lift (Elevator) Safety Procedure 
To provide safe operating procedure for taking control of lift car before entering and existing the pit of OTIS make 
elevators. For complete procedure kindly refer Procedure Document No – TPSMS/GSP/LIFT/001 REV 01 available on 
official website of Tata Power (www.tatapower.com) 

5.13 Working on conveyor belt Procedure This procedure is developed to cover the safe practices required for Working on live equipment and to protect 
personnel from hazards associated with it. For complete procedure kindly refer Procedure Document No – 
TPSMS/GSP/CONV/002 REV 01 available on official website of Tata Power (www.tatapower.com) 

5.14 Handling Hazardous Materials Procedure This Procedure is developed to provide procedure for recycling and / or safe disposal of used / waste batteries in 
compliance with all legislation. For complete procedure kindly refer Procedure Document No-
TPSMS/GSP/HAZM/003 REV 01 available on official website of Tata Power (www.tatapower.com) 

5.15 Material Handling and Storage Procedure The purpose of this document is to provide procedures to assist the safe handling of materials (manual handling and 
mechanical handling). For complete procedure kindly refer Procedure Document No – TPSMS/GSP/MATL/004 
REV 01 available on official website of Tata Power (www.tatapower.com) 

5.16 Contractor Safety Management Procedure 
The purpose of this document is to engage with contractors in a way to create safe work 
environment for everyone working for Tata Power. For complete procedure kindly refer Procedure 
Document No – TPSMS/GSP/CSM/015 REV 01 available on official website of Tata Power (www.tatapower.com) 
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The above procedures will be updated periodically and the updated version of the procedures as well as any 
additional critical procedure will be available on official website of Tata Power (www.tatapower.com) for your 
reference. 

5. Training and Capability Building 
Safety Training and capability building of workforce is a major component of safety management 
program. All training required must be provided and documented as specified by Tata Power and Indian Regulations. 
Tata Power Safety Manager will audit contractors training and related documentation to assure its adequacy. 

6.1 Tata Power Site Safety Orientation 
All Tata Power contractor and subcontractor workforce is required to attend Tata Power Site Safety 
Orientation Training to receive a Safety Training Card, which is required to obtain a Gate Pass to the site, prior to 
entry. 
This Safety Orientation Course will be for duration of minimum half day. The information provided 
during the orientation will include, but is not limited to following: 

1. Job rules, personal safety and conduct 
2. Hazards reporting 
3. Reporting of injuries 
4. Emergency procedures 
5. Safety Activities and Program including disciplinary measure and incentives. 
6. Critical safety procedure relevant to the job 

 
6.2 Capability Building Appropriate training such as L1, L2 & L3 is given to ensure that a jobholder, either supervisor or worker, is 

competent to do his/her job safely. The skill training is provided through TPSDI and other agencies authorized 
by Tata Power on the list of 15 procedures mentioned under safety procedure. 
Contractor shall ensure that concerned workmen are provided with adequate training before he/she is 
allowed to execute the work. 
An evaluation test will be conducted after the completion of the training. Those workmen employee who 
meet the minimum required competency will be provided with Gold Card which is valid for 3 years, post which 
the workmen has to reappear for the assessment. If the workman is not able to qualify the assessment, he/she 
will be given 3 additional attempts to clear in 3 month timeframe failing which he/she will not be allowed to 
work on high risk jobs. 
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6. Pre Employment and Periodic Medical check up 
Contractor shall arrange to conduct a pre employment and periodic medical check-up for its entire workforce by Tata 
Power medical officer or Tata Power authorized medical officer. The contractor shall be able to produce the certificate 
prior to the employment. The contractor shall also organize to conduct periodical medical checkup (six monthly) 
for the following category of employees: 

 Drivers (Check for Vision & Hearing) 
 Equipment Operators (Check for Vision & Hearing) 
 Workforce working at Height (Check for Vision, Hearing, Vertigo & Height Phobia) 
 Workforce Handling the hazardous substances (Coal, ash and chemicals) 
 Workforce in high decibel area (> 90 Decibel, Check for Hearing)  Workforce, working in specific areas requiring specific medical attention should conduct the medical test as laid down in the respective Site Safety Management Plan.  

7. Safety Performance Evaluation and Penalties 
8.1 A certain percentage of the bill value will be retained against every running bill as safety performance 

retention. The amount will be released with the last invoice based on “Safety Performance score” attached in 
CSM-F-3 of CSM procedure. The amount is based on following table 

 
Contract Value Retention 

Amount(%) 
Upto 10 Lakhs 2.5 
10 – 50 lakhs 2 
0.5 to 10 Cr 1.5 
>10 Cr 1 

8.2 Safety performance Score will be monitored by the Order Manager every month. 
8.3 For the contract value of more than Rs 1 Cr or contract duration more than 12 months, the retention amount 

shall be released half yearly based on safety performance. For all remaining contracts, the retention 
amount will be released with the final bill. 

8.4 In case of job stoppage due to safety violations/ unsafe observations at the site, no time extension shall be 
given to the contractor, if such delays are attributable to contractor. 

8.5 In case of fatality, limb loss or loss of property, vendor has to pay for liability, legal, statutory and 
additional mutually agreed settlement charges imposed by the appointed committee. This charge is over and 
above the retention amount. 

8.6 The committee will finalize an amount between 5 -50 lakhs based on factors such as advise by statutory 
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authorities, contract value and impact of accident etc. 
8.7 Safety performance bonus 1% (limiting to 50 lakhs) of the invoice value will be considered at the end of the job if 

the contractual safety performance score is 100%. 
8.8 During the progress of the work, concerned Supervisor/Engineer will visit and inspect the work site regularly 

and evaluate the safety performance of the contractor based on matrix attached herewith. 
8.9 Order Manager, divisional chief and SBU head have the authority to terminate the contract in case of three 

consecutive serious violations. 
Safety Performance Evaluation - CSM-F-3 

 Lead Indicators Unit Of 
measurement Target weight age 

 
1 

% of Employee certified in 
TPSDI/Authorized agency 

 
% 

 
50 

 
10 

 
2 CFSA score (Annexure6.1) Average 

Severity of 
Violations 

 
1.49 

 
20 

 
 

3 
Monthly inspection 

completed for Critical 
Equipments, lifting Tools & 

Tackles and hand tools 
used at site 

 
 

% 
 
 

80 
 
 

5 

4 Condition of tools, 
tackles and equipments % 100 15 

 Lag Indicators    
1 Number of Fatalities No. 0 30 
2 Number of Lost work day 

case ( LWDC) No. 0 10 
3 Man-days Lost No. 0 10   

In addition to above evaluation criteria, for specific violations penalty shall be imposed on the contractors under 
following circumstances: 
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Annexure-IX 

Tata Code of Conduct 
The Owner abides by the Tata Code of Conduct in all its dealing with stake holders and the same shall be binding on the Owner and the Contractor for dealings under this Order/ 
Contract. A copy of the Tata Code of Conduct is available a tour website: 

https://www.tatapower.com/pdf/aboutus/Tata-Code-of-Conduct.pdf 
The Contractor is requested to bring any concerns regarding this to the notice of our Chief 
Procurement & Stores  mail ID: pkjain@tatapower.com.  
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